SUBMISSION LIST

MIS Module Guide

Module Location:

Go to Requisition > MIS > Submission List

The Submission List menu is used to view and monitor submissions received by the MIS. Through
this page, you can filter data by period, status, and submission type, as well as view detailed
information, processing progress, and available actions for each submission.

From  01/09/2026 To  20/09/2026
Status Jenis Pengajuan
All v All v

Show 19w entries

Approval Details No. No. Dokumen Jenis
1 REQDATA-16200
2 REQDATA-16199

3 REQDATA-16198

©

©

©

° 4 REQDATA-16197

° 5 PAI-16948 ERP MNN - PT. MNN

o 5 PAI-16947 ERP KOKOLA - PT. MGFI

[+] 7 PAI-16945 ERP KOKOLA - PT. MGFI

© 8 PAI-16945 ERP KOKOLA - PT. MGFI

© 9 REQDATA-16196

° 10 PAI-16944 ERP MAGMETAR -
PHILIPPINES

showing 1to 10 of 39 entries

Application List Filters

User

Eka Widowati

Eka Widowati

Dhian Prasetyo
Hadi

Eka Widowati

Bahrul Ulum Udin

Khanif Fauzan

Khanif Fauzan

Khanif Fauzan

Eka Widowati

Gatut Wahyu Tri

List Pengajuan

Dept

Sanitasi & HK

Sanitasi & HK

Accounting

Sanitasi & HK

Financial Accounting Tax 2026-09-17 11:17:05

Produksi

Produksi

Produksi

Sanitasi & HK

International Business

At the top of the page, there are several filters used to narrow down the data.

Section
From
To
Status

Application Typ

Search:
Tanggal H Info Action Detail Urgent pIC

2026-09-23 08&:5T:51 i}
2026-09-22 10:00:22 o
2026-09-19 08:50:19 i}
2026-09-18 09:32:05 i}

i} o
2026-09-15 12:00:00 (] o
2026-09-15 11:55:49 (] o
2026-09-15 11:14:18 (1] o
2026-09-15 09:51:28 i}
2026-09-11 15:42:25 (] o

Previous 22 4 Net
Description

Used to specify the start date of the application period.
Used to specify the end date of the application period.
Used to filter data based on application status.

Used to filter data based on application type.
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Section Description

Filter Used to display data based on the selected parameters.
Search Used to search for data based on specific keywords.
Show Entries Used to specify the number of records displayed per page.

How to Use the Filter

Set the start date in the From field.
Set the end date in the To field.
Select a Status if needed.

Select an Application Type.

Click Filter.

ok wNH

The system will display the corresponding data

If you select All, the system will display all data in that category.

Submission List Table

Approval Details
No.

Dokumen No.

Coloum

Description
Used to view approval process details.
Displays the sequential number of the record.

Displays the submission identification number.

Type Displays the type of application or submission.

User Displays the user associated with the submission.

Dept Displays the user’s department.

Date Displays the date and time of the submission.

Info Displays the application status information.

Action Used to open application information via “View
Description.”

Detail Used to view the processing progress via “View Details.”

Urgent Used to mark an application as urgent.

PIC Displays the PIC handling the application, if available.

Icon Explanations

Icon

Blue Icon - Info

Description

Used to open “View Description.”



Icon Description

Yellow Icon - Action Used to open “View Description.”
Green Icon - Detail Used to open “View Detail.”
Red lkon - Urgent Used to set the request as urgent.

View Description

The View Description feature is used to view more detailed information about a submission. To
open it:

Select an entry on the Submission List page.

Click the yellow icon in the Action column.

The system will display the application details page.

For Application Change requests, the system displays the following page

Application Information

On the left side of the page is information about the user and the approval process. This
information may include:

User name

NIK

e Rol

Department
Submission ID

Process date

Approver

e Approval process status

Visible approval stages may include:

e Proposer
Change Approval
Module PIC
Work Approval
MIS

If the process is not yet complete, the system may display the status “Pending.”

Results Tab



The Results tab displays key information about the request.

Form Permintaan / Perubahan Aplikasi Internal

Hasil Analisa dan Koordinasi Standarisasi Data Implementasi Release Project
x
Agar permintaan anda disetujui, harap lengkapi data pendukung sebagai berikut:
1. Latar belakang masalah yang perlu disolusikan
2. Tujuan yang ingin dicapai atas pengajuan ini
3. Detil arahan dari project Owner yang harus diikuti oleh Eksekutor terkait : bisnis proses, kebijakan, lokasi, kapasitas, bentuk, dll
4, Estimasi biaya / unit dan mandays (tenaga kerja) untuk pengerjaan project
5. Timeline versi project Owner yg sudah di-compile dari beberapa Project Eksekutor (Due Date)
Jenis Pengajuan : ERP
User Modul
Andre Fiskurniawan S. | UMS18110162 Buku Besar
Plant Sub modul 1
PT. UNIMOS Laporan
Departemen Sub modul 2
Accounting Unvouchered OQutstanding Report
Nama Aplikasi Sub modul 3
ERP MKN
Jenis Permintaan
Baru
Deskripsi Modul Baru
PENAMBAHAN REPORT ARAP UNVOUCHERED OUTSANDING SUMMARY & DETAIL
Available fields include:
Field Description
Request Type Displays the type of request.
User Displays the user associated with the request.
Plant Displays the plant/company.
Departement Displays the user’s department.
Application Name Displays the submitted application.
Request Type Displays the type of request.
Module Displays the main module.
Submodules 1-3 Displays submodules, if available.
New Module Description Displays an explanation of the need for changes or a new
module.

Analysis and Coordination

The Analysis and Coordination tab is used to record the initial project planning.
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Form Permintaan { Perubahan Aplikasi Internal

1. Analisa Permasalahan

Tgl. Perencanaan

dd/mmtt

2. Penentuan Alur dan Solusi

Tgl. Perencanaan

dd/mm/ttt

3. Kelebihan, Kekurangan, dan Kendala

Tgl. Perencanaan

dd/mm/ttt

Available Phases:

Phase

Problem Analysis

Determination of Workflow and Solutions

Advantages, Disadvantages, and Constraints

Planning Dates

Data Standardization

Hasil Analisa dan Koordinasi Standarizasi Data Implementasi Release Project

Description

The phase of analyzing the problems that form the basis of
the proposal.

The phase of determining the workflow and solutions to be
used.

The stage for evaluating the conditions and constraints of
the planned solution.

Used to determine the planned dates for each activity.

The Data Standardization tab is used to display plans related to data readiness.

Form Permintaan / Perubahan Aplikasi Intemal

1. Struktur Data

Tgl. Perencanaan

dd/mm /tttt

2. Kelengkapan Data

Tgl. Perencanaan

dd/mm /tttt

Hasil Analisa dan Koordinasi Standarisasi Data Implementasi Release Project

Available stages:

Phase
Data Structure
Data Completeness

Planning Date

Description
Used for planning related to data structure.
Used for planning data completeness checks.

Used to determine the implementation schedule.
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Implementation

The Implementation tab is used to display the development and testing phases.

Form Permintaan / Perubahan Aplikasi Internal

Hasil Analisa dan Koordinasi Standarisasi Data Implementasi

1. Simulasi dan Evaluasi Alur

Tgl. Perencanaan

dd/mm/ttt

2. Internal Testing

Tgl. Perencanaan

dd/mm/ttt

3. Sosialisasi, Training dan Eksternal Test

Tgl. Perencanaan
dd/mm/ttt
4. Evaluasi
Tgl. Perencanaan

dd/mm/ttt

Release Project

Available phases:

Phase

Workflow Simulation and Evaluation

Internal Testing
Sosialisasi, Training dan Eksternal Test
Evaluation

Planning Dates

Project Release

Description

The phase for simulating and evaluating the process
workflow.

The internal testing phase.
The outreach, training, and external testing phase.
The phase for evaluating the implementation results.

Used to set the planned dates for each phase.

The Project Release tab is used to display the final stages before the project is made available to

users.
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Form Permintaan f Perubahan Aplikasi Intemal

Hasil Analisa dan Koordinasi Standarisasi Data Implementasi

1. Backup Aplikasi dari Mainserver

Tgl. Perencanaan

dd/mm/ttt

2. Perubahan Pemindahan pada Mainserver

Tgl. Perencanaan

ddfmm/titt

3. User Running

Tgl. Perencanaan
dd/mm/ttt
4. Evaluasi
Tgl. Perencanaan

ddfmm/titt

Release Project

Phase
Application Backup from Main Server

Changes and Migration to Main Server

User Running
Evaluation

Planning Date

View Details

Description
The stage for preparing the application backup.

The stage for making changes or migrating to the Main
Server.

The stage when users begin using the application.
The evaluation stage following the release.

Used to determine the schedule for each stage.

The View Details feature is used to view the progress of a project.

Click the green icon in the Details column.

The system will display the following page:

Executor Project Timeline
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Andre Fiskurmiawan 5.

UMS518110162
(Supervisor)

Accounting

ID PENGAJUAN : PAI-16977

09 Ot 2026 09:55:03
o 2 09 Oct 2026 09255250

Andre Fiskurniawan 5.

[Pengusul

° 2 09 Oct 2026 10:28:14

Khusni Amalia

[PIC Madul)

o 2 09 Oct 2026 11:26:08

Zulkarnain Grafika Rezzal

[Persetujuan Perubshan)

@ D Menunggu

Sugeng Widodo

[Persetujusn Pengerjaan)

@ D Menunggu

MIZ

Available information:

Section Description
Type Displays the application or project type.

Submission No. Displays the submission number.
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Section
Module
Description
Projects
Indicator
Achievement Percentage

PIC

Indicator

Value

10

Revision #3
Created 9 October 2026 08:36:16 by Sayu
Updated 12 October 2026 08:00:40 by Sayu

Description
Displays the related modules and submodules.
Displays the requirements description.
Displays the project phases.
Displays the achievement indicator.
Displays the progress percentage.

Displays the PIC, if available.

Description
No Progress Yet
In Progress

Completed



